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Purchase Order #6 inbox x

<do_not_reply@cabotcorp-test.coupahost.com>

to CabotSupplier+1 =

{;&coupa Purchase Order #6

Create Invoice Acknowledge PO Add Shipment Tracking Add Comment

View PO

Login

{:}coupa PURCHASE ORDER

PO NUMBER
6
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Registration Instructions - Action Required /inboxx

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com>
to CabotSupplier =

{;}COUpa Registration Instructions - Action Required

Hello Test Supplier,

We handle all our business spend electronically in order to prevent lost documents and make sure you are paid on time. Within the next
48 hours, click the button below to register your account. If you are not the right person at your company, send this request to the
appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Let us know if you are unable to register for any
reason

Jill Larson

Join Coupa | Forward this invitation

A\ VR BRI A R TR R 7 R



11 Coupa EFE R R E

- {E Coupa HERIF T/~ Wk FIESERME S, AIEH 1K -
- BEEZERABURME H &K

- miE “Submit”  (3230)

IR —H, BOER] DIk R 81 5 K 45 8 w1 HoAd 62 T

Join the Coupa Supplier Portal

Validate the information below and create the password for your account. Click here for help.

*First Name | Test
* Last Name | Supplier
*Company | Test Supplier-5.1
= Email

*Password

*Password Confirmation

B laccept the Privacy Policy and the Terms of Use

Forward your invitation

Not the right person to register now? Want to ask a coworker to join quickly? Send a copy of your
invitation to colleaguet's email below (must have same email domain).

Forward email | Email @gmail com
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— A “Add Legal Entity”
— EINIERR SR E R
— Hil “Continue”

MITER A= Ty “Setup”

CIR IR A4

(4k5)

(&E) Ui, REMNEMSEEFIESE “Legal Entity Setup”

GEAESCAR R ED

£,3coupa supplier portal

Home

Add-ons

Users

Terms of Use

Payment

Stalic

I i

Profile

Merge Requests

Preferences v

Orders  Service/Time Sheets ~ ASN Invoices.

Setup

Admin  Customer Setup

Admin Legal Entity Setup

Catalogs

Business Performance

CABOT NOTIFICATIONS @)  HELP ~

Sourcing

Add Legal Entity

Legal Entity

Booking Hold Test

Invoice From Remit-To Accounty

Fiscal 987 Broadway Address

Representatives Dallas
™ Remit-To

Remit-To 87564 Address possible.
United States

Test Supplier

Where's your business located?

Setting up your business details in Coupa will help you meet your customer's invoicing and payment
requirements. For best results with current and future customers, complete as much information as

* Legal Entity Name

Country/Region

This is the official name of your
- business that is registered with

the local government and the

cauntrylregion where it is

Iocated
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,xcoupa supplier portal CABOT~  NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcng

Add-ons ~ Setup

Customer Setup

Admin remicTo

Add Remit-To

Remit-To Account Remit-To Address Payment Type Legal Entity Customers. Actions

Users
=

None test Address Test Suppiier
test

2144

United States

Merge Requests
Legal Enity Setup Add a new Remit-To account

Fiscal » Test

Non st Address Test Supplier o
Representalives NY
123456
United States What is your Remit-To Address?
None Test Address Test Supplier ] .
o= Address Line 1
w0 - ==
United States

Iy caive payments to 8

*city

State | Selest an Oplic

* Postal Code
* Country/Region  United States

Code
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— MR h G “Setup” (WHE) , ARG “Users” () &R, SR &ADT “Invite User”  (EiH H
F)

— 1 “Invite User” GBI ) S & DR 205N 0 T isAFhhlt, 285 A “Send Invitation” (R IEEX
18)

— AT DGER A i/ BN 23 “ Customers” (521D BRI 20 7 A4 FRHESK R A6 R 5 20 7 (1 D7 7]

,xcoupa supplier portal CABOTv  NOTIFICATIONS @)  HELP -

Home  Profile  Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-ons  Setup
Invite User

Admin Custorner Setup

First Name

L [_ie User |

* Email

Users Customer Access
sers

Admin users

Cabot g issi Cabot Corporation
T Permissions @ Customers P
Cabot$|
— All All
Admin | Cabot Corporation
Orders
() Restricted Access to Orders
@Al
Invoices
Catalogs
Profiles

ASNs




I 1 )

A

AR AR, ] AR A R R

MTFRE A I “ Admin”

A “Edit” (4R
BEMgmiEH PSR
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1E “Permissions”

& DL ) ik /B0 2) 1% “ Customers”

M “Save”  (IRAE)

(B , Rigad “Users” (H)) EmmiF

Admin users

Merge Requests
Legal Entity Setup

Fiscal

Representatives

—

Users

Cabot supplier
CabotSupplier@gmail.com
Status: Active

Edit

Permissions

ASNs

Admin

Business Performance
Catalogs

Invoices

Order Changes
Orders

Pay Me Now

Customer Access

Cabot Corporation
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— gl “Edit”  (GeEE)

1EFE “Deactivate User”

ST IR ER, CSPE
MITR S A= R IE R “Setup”
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B TR OO R Z R LR AL .
(WH) , RJE AT “Users”
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Admin users

Users

Permissions

Customer Access

. Cabot supplier ASNs Cabot Corporation

Merge Requests CabotSupplier@gmail.com Admin

: . Status: Active Business Performance
Legal Entity Setup Catalogs
Fiscal Edit Invoices

Order Changes

Representatives Orders

_— Pay Me Now

Cancel Deactivate User m
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,xcoupa supplier portal

Home  Profile Orders Service/Time Sheets ~ ASN Invoices

-

Add-ons  Setup

Orders Order Lines Retumns Order Changes Order Line Changes Shipments

Purchase Orders

Catalogs

Select Customer

CABOT~  NOTIFICATIONS @) HELP ~

Business Performance

Cabot Corporation

Sourcing

Configure PO Delivery

~

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed|

Click the “= Action to Invoice f|

PO Number Order Date Status Acknowledged At Iltems

CPOQ0000072 0421/21 Issued None 5 Each of HP Business §
Load - Notebook carrying

CPO00000071 04/21/21 Issued None 50 Each of HP Business

0/ Comments

Total 200.00 uUsD

- SIS

v

Enter c

omment

Add Comment
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1E BRI PO TEAIE B 0T |, &+ “Acknowledged” (THfiIN) HIEMELAFHIAULE] PO
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Purchase Order #CPO00000072

Status Issued - Sent via Email
Order Date 04/21/21
Revision Date 04/21/21
Requester Varsha Pachisia
Email varshapachisia@kpmg.com
Payment Term N60

Attachments None

Acknowledged ()

Assigned to
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— FEWFESE A ILESE “Orders” (1T HL)
— A POATH “Actions” (T3 T, EFHEOMMHERS, K PO FIUASE. RGN &G A
— MR AGI L RE AT BRI

o WAREAT HBLER R ECGI L, R BCRE IR, AR R “Create”  (BIED

Choose Invoicing Details

Purchase Orders
*Legal Entity = Test Supplier v @ Add New

Instructions From Customer
Invoice From 123 Main St

San Francisco, CA 95159
United States
United States

Exportto ~ % All ~ I Search 0
G .- 7 ] [ <
Ui

PO Number Order Date Status Acknowledged At Iten- & @ iC Total Assigned To Actions
)S’é = | * Ship From Address | 123 Main St, San Francisco, C/ ~ € Add New

CPO00000072 04/21/21 Issued MNone q P’\‘ .ess Slim Top No 600.00 ==

) :
CPO00000071 04721721 Issue” 20 Each of HP Business Slim Top No 6,000.00 =3g

~

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN sur- 7( @‘ _.aer list page}
™~
Click the == Action to Invoice from a © ‘)ﬁ-’//{.
7

000K carrying c... usD
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TER QIS I, HEALENEE (Fﬁﬁﬂ‘iﬁ??%ﬁ@ﬁ%%)
— 1E “Invoice #” (KEHi5) FEHIEEH CHIK B RS K 2955
— P B R e S
- PO EPE'JﬁQEH{nuAQZjﬁﬁfﬁﬁﬁmﬁﬁ*
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Configure PO Delive

Create Invoice creae

General Info @)
* Invoice # 7( P %S “ Supplier T
~
*Invoice Date 0472 & * Invoice From Addres

Payment Term N6

P
“Curren ‘;?Z
N ‘& @fﬁ
©

“Remit-To Address Te

T U
Scan | Choose File |No hosen
* Ship From Address Te
Supplier Note 1
L
Attachments @) Add File | URL | Text

To

Customer C:

“Bill To Addres:

Buyer TaxID 42271897 ~»

AN VER AT LR B BRI AN R I RS R T R PO A R R
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— IR FE, £ “Price” (M) FEAPEHIMFE
- WERTE, £ “ay” R EP R

Lines
Type Description Qty UoM Price
- ] HP Business Slim Top Load - 5 &
Notebook carrying case - 14.1" - for

120.00

Elite c1030; EliteBook 83X G7, 845
G7, EliteBook x360; Pro c640; ZBook

Firefly 14 GT %
B

PO Line Cont- xﬁ' Supplier Part Number
CPO00000072-1 O Clear % -

Billing P'S)é%
10012027 %(\q U0-No-10015852

F 1 W AN Dirvtine- b [aYa)

O Line Level Taxation

600.00 ©
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o DL AR IO 1 ER 0 TN AN FH R
o FEEMABLER
o FERABL(S)
©  midy “Calculate”  GIFED , DUFEASIIFTA #5198 G BB R SR 80

0.000

3
«3&@ 000
@\%@ s -
Tax 0.00!
Tax Refe

Tax
Total Tax 0.00
Net Total 600.00
Total 600.00

Delete Cancel Save as Draft Calculate
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— AN ER LA R R AR L ZOPE, A5 S “Add Comment”

— A E, ARUSINH AR A

(A IIPFE)

0 | Comments

Enter Comment
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- YEEHZRE A EREE, A “Submit”  ($238)

— A “submit” (R Ja, BN E D, mEFIARSHESFKIERSE, #1325, BIEFE
B R, BNARIEIL CSP JiiE K B

— WA EIR A YR, 1§ 5T “Continue Editing”  (4k 42 4w5E)

— A “Send Invoice” (RIERZL) , KA NIEZ ) Kk ZERILS R 4y

ax 0.00
@7(‘@ Net Total 600.00
Total 600.00

v

V‘ &K‘éﬁ“
o Pg’&a

%% 1s about to create an invoice on your behalf. Please make sure you are not attaching another
.wvoice to this transaction as the Coupa generated PDF is your and your customers legal invoice.

Continue Editing Send Invoice




B 9E PO SCRF R SR

— MTESE A fdr “Invoices” (KD
— miii “Create Blank Invoice” (EI#:THAKE)
- HERERLEAER

£,scoupa supplier portal

Home Profile =~ Orders  Service/Time Sheets  ASN Invoices  Catalogs

Invoices Invoices Lines Payment Receipts

%
\V
7/{7<

A
{Example text - this is set on your ~ @‘;‘»

Invoices

Instructions From Customer

i

CABOT~ | NOTIFICATIONS

Business Performance Sourcing  Add-ons Setup

Select Customer Cabot Corporation

~<tup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices P—S 2}

Create I % % _+eate Invoice from Contract Create Blank Invoice Create Credit Note
‘ view [ ~ I Search o] I
nvoice # Created Date  Status PO# Total u d C Dispute R Actions
| None 04721721 Draft CPO00000072 600.00 USD No _/ o
INV12SSS 04121 Pending Approval None 20,000.00 USD No
INV5 SSS 0421121 Pending Approval CPQO00000072 2,500.00 USD No
Testvi+12 0421721 Pending Approval None 400.00 USD No
Testvi+15b  04/21/21 Voided CPO00000070 600.00 No

HELP ~

A\ VR BFURS IERIER AL T 6 PO T RRE.
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— HEFATHAEE G, k. BHEURETHE]. VOMIIRE TH&E]. g, & FD
— wWHNER, WIMEAE . AEABE R
— i “Submit” (32X Il “Send Invoice” (KRiXEKRIZE)

(AR
[+ (4] ‘ﬁ% Totals & Tanes
@%‘?ﬁ%
S0\
4 Pg’&@

lllll




IpE !

MIH AR S “Invoices” (K E2E)
— '5EE “Create Credit Note” (fIZ 5 )
— EERERLIFEAER

£xcoupa supplier portal CABOT~ | NOTIFICATIONS @) = HELP -
Home Profile Orders Service/Time Sheets  ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup
Invoices Invoices Lines Payment Receipts

Select Customer Cabot Corporation ~
Invoices % ‘ﬁ- /{

Instructions From Customer

{éxample (exi this is set < %‘;’ .mnation setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}
reate Inve’ ,‘ 2

% %X\‘ o Create Invoice from Contract Create Blank Invoice Create Credit Note

Invoice # Created Date  Status PO # Total Unanswered Comments  Dispute Reason Actions
I None 0421721 Draft CPO00000072 600.00 USD No e x]

INV12SSS 04121721 Pending Approval None 20,000.00 USD Neo

INV5SSS 0421721 Pending Approval CP000000072 2500.00 USD No

Testvi+12 04/21/21 Pending Approval None 400.00 USD No

Testvi+15b  04/721/21 Voided CPO00000070 600.00 No
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— HEFATHAEE G, k. BHEURETHE]. VOMIIRE TH&E]. g, & FD
— wWHNER, WIMEAE . AEABE R
— i “Submit” (32X Il “Send Invoice” (KRiXEKRIZE)
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MITFER S A= R Ik “ Catal
— Exportto (‘FHIA)
A7 Catalog Name ( Hg 4K

/

(H= , DUAEEHE

OgS”

O, BESDHXIUH KSR

s H X Item Name (BUH 457 , && FEHRIIH UL

* Yf B

DRNEESA R EYSUIRIPEE: J(5
B H VRS B3 Y CSV B Excel

HB RIEAC G -RIERR LS EAT B 1L Draft (RERR) ARZSH H A 7] LA B He4n  5UmI BR

£,xcoupa supplier portal

Home Profile Orders

Service/Time Sheets ~ ASN Invoices

Catalogs

Business Performance

CABOT~ = NOTIFICATIONS @) = HELP -

Sourcing  Add-ons  Setup

nnnnnnn Start Date 04/20/21

End Date 0422121

Items Included in Catalog

@ New:E X
Catalogs
Action need
_ [ Exportto - view [ 5 l Advanced J| S °
| Catalog Name Created Date ~ Submitted Date Start Date Expiration Date Status Unanswered Comments  Error Actions
I Test VP1 04721721 04/21/21 04/21/21 04/21/21 Pending Approval No
Test 420 0420121 : Kby
Test Supplier Catalog 4 P4/20/21 Test Supplier Catalog 4
test-catal 4116/21 Supplier Name Test Supplier
Test Supplier Catalog 2 04/09/21 Status Accepted by Customer

- I Advanced J search

=T
o - . o

Actions.

I Manitor

123456VP 100.060 uso

' |

Perpage 15 | 45 | 90

Other Fields Changed Reject Reason
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— Jif Create (BIZR) @#—ANSEHT HRIE K
- iﬁ])\ E %'fl:l ) @%E}Fﬁbﬂj EE EI ﬁﬂ
— A PLiE IS Load from File (A CAFINED fit&E FAEH FIWHE#r, odid Create (G%) Bl b A%

— HHFEH. BINSCESCERYG, A “Submit for Approval” (RRAZ#ATHIHL) , LLEBIKES R
[ RF AT S

Catalogs

| = Test Supplier Catalog 7 car
Catalog Name Created

IT-;-;', VP1 042121 Customer Cabot Corporation

* Catalog Name | Test Supplier Catalog 7

Status Draft
Start Date ﬁ
Expiration Date m

Currency USD w

Save Submit for Approva

Items Included in Catalog

Load from file Exportto ~

Name  Part Number Status Change Price Price Change Currency Other Fields Changed Reject Reason Actions
I No rows

Perpage 15 | 45 | 90
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https://success.coupa.com/Suppliers/For Suppliers/Coupa Supplier Portal

https://success.coupa.com/Suppliers/For Suppliers/Coupa Supplier Portal/Get Started with the
CSP/03 CSP Videos

— Coupa LN T8 5% https://supplier.coupahost.com/
— PENEE A EBER R EAERIG BN EE S FEE H % supplier.communication.cn@cabotcorp.com .
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%’/f 1‘% _§ E%‘g;k : CPOXxxxxxxx* ( éﬁ?x E/ \'TA_L, j] I *13%3\ %’J ) @J ﬁﬂ . CPO00000853* CPO00000853-1173*
OP-XXXXX-XXXXXX*  (E1 LI EA E 2NN o El) OP-01300-121613*
ON-X3000-Xxxxxx*  (EL AL EA E 2 Do &) ON-02178-2894*

WSR2 JEIn* LM X 5y, JFERIE g T N SIT 52 (Rises, 3y, 4D

RiERFE P ge Rl CREE) AR A F T EAECPIT i Je i 1-1173845-2109, X5 B AT DIAE T HiBill to
kS

IR BT AR R, B ER TR AR TR RS a4

Print Email

Cabot Corporation

CABOT ) PURCHASE ORDER / PURCHASE ORDER

PO NUMBER/ PO ON-02178-2894
NUMBER
DATE 06110121
PAYMENT TERMS/ NGO
gggRBCOdPHOhO I:ZESRNA?S?)NAL LLC PAYMENT TERMS
road Hollow uite SHIPPING TERMS/ aP
Melville, NY 11747 SHIPPING TERMS
United States CURRENCY/
Aftn/Attn: Supplier Contact 4 i
abrahem@mar-pol.com CURRENCY
CONTRACT/
CONTRACT

Ship To/ Ship To————
CABOT PLASTICS CANADALP
-2178

CABOT PLASTICS CANADA LP
707, Boul. Pierre Tremblay
Saint-Jean-sur-Richelieu, QC

J2X
Canada
Attn

CONTACT

Bill To/ Bill To

Cabot Plastics Canada LP

Talavera Suite Lt 21 Unit 1,2 dan 3
Talavera Office Park
Saint-Jean-sur-Richelieu, Quebec JZX
5GS

Canada

Attn/ Attn: Send invoices to
invoices+ca@cabotcorp coupahost.com
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v [ & [E #MIEN T (Readable PDF)
RN P R E L cSP - & 5, HRAL R EEIPDF, FHHBEEKIES:

invoices+cn@cabotcorp.coupahost.com




Invoice Requirement

English version invoices (Readable PDF)

If the supplier cannot issue the invoice via CSP or use any other E-invoice delivery method. Please send the
readable PDF to below Coupa inbox:

invoices+id@cabotcorp.coupahost.com
invoices+jp@cabotcorp.coupahost.com
invoices+cn@cabotcorp.coupahost.com




